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INSTRUCTIONS TO NAVIGATE THE VIRTUAL DISCUSSION FORUM OF THE DRAFT DECLARATION AND PLAN OF ACTION 

OF THE XVIII IACML
1. LOGIN TO: www.summit-americas.org/svc
· Click on the “Log in” button that you will find to your right, enter your email address and password.
· Once logged in  your “Profile”, you will find on the top menu the “FORUMS” button, click on it  and the name of the Forum : Foro Virtual de la XVIII CIMT// Virtual Forum of the XVIII IACML
The access information will be sent to your e-mail. In case you have not received them please send a message to: trabajoDDSE@oas.org


2. NAVIGATING IN THE FORUM
Inside the forum, enter one of the open “Discussion Threads”:
· Declaration XVIII IACML
· Plan of Action XVIII IACML 


3. MAKING COMMENTS TO THE DOCUMENTS 
Delegations are given two options to make comments on the Draft Declaration and Plan of Action: 

a. Make general comments 

b. Make changes, additions or suggestions to the texts of the drafts 
a. To make general comments 

· Enter either of the corresponding discussion threads (Declaration or Plan of Action),  you will find the section “Quick Reply” at the bottom of the page.
· Under “SUBJECT” write: User name_SUBJECT
      Example: Argentina_general comment
· Write your comment and click on “SAVE”. Your comment will be shown on the window along with your country name.
b. To make changes, additions or suggestions to the texts of the drafts 
· Enter the corresponding discussion thread (Declaration or Plan of Action) and download the document that you will find following the description.
· Make your comments with  the tool “track changes” 

· Save the version of the document that contains your comments naming it  like this: CountryName_Declaration/Plan of Action
      Example: Bahamas_Declaration, Bahamas_Plan of Action
· Upload the document in the forum:  
· Select the file that you wish to attach with the “BROWSE” button and press “Upload to the Server”
· Click on “Save”. 

4. READING COMMENTS

a. Click on “Forum” and select “Foro Virtual de la XVIII/ Virtual Forum of the XVIII IACML”.
b. In any of the two discussion threads Declaration XVIII IACML or Plan of Action XVIII IACML, the most recent comments will appear on the top part of the page.
c. To access older comments scroll down.













Should you have any questions, please contact us: ��Department of Human Development, Education and Employment of the OAS�Technical Secretariat of the IACML


Tel: (1202) 370-5439 – � HYPERLINK "mailto:trabajoddse@oas.org" ��trabajoddse@oas.org�


Toda la información del evento se actualizará en: � HYPERLINK "http://www.sedi.oas.org/ddse" ��www.sedi.oas.org/ddse�
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